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[bookmark: _Toc243939771][bookmark: _Part_1:_Bidding]Part 1: Bidding Procedures

Procurement Reference Number: SOSCV/NO/01/2026
Preparation of Bids
You are requested to bid for the supply of the goods specified in the Statement of Requirements below, by completing and returning the following documentation:
1. the Bid Submission Sheet in Part 1;
2. the Statement of Requirements in Part 2;
3. Current Supplier Registration with the Procurement Regulatory Authority of Zimbabwe.
4. Certificates of Incorporation
5. Valid Tax Clearance Certificate (ITF263)
6. A brief Company Profile indicating your line of business and experience in network hardware supply.
· Delivery Period: A maximum delivery period of twenty-one (21) days is required. Bidder must state their offered delivery period.
· Bid Validity Period: A bid validity period of 90 days must be stated.
7. References from 3 previously supplied organisations.
You are advised to carefully read and complete Bidding Document.  
Part 3: Contract is provided not for completion at this stage but to enable Bidders to note the Contract terms they will enter into if their Bid is successful.
All pages of the Bid must be clearly marked with the Procurement Reference Number above and the Bidder’s name. 

[bookmark: _Hlk501118767]Payment for forms
Bidder must pay a non-refundable fee of USD50 for the form by depositing it into the following account: 
Account Name:		SOS National Office Main
Bank:			CABS
Account Number:	1156013968
Branch:			NGO

Bidder must also submit proof of payment upon submission of forms.

Number of bids allowed
No Bidder may submit more than one bid, either individually or as a joint venture partner in other Bid, except a subcontractor. Where the procurement is divided into lots and packages, only one Bid can be submitted. A conflict of interest will be deemed to arise if bids are received from more than one Bidder owned, directly or indirectly, by the same person.

Validity of Bids
The minimum period for which the Bidder’s bid must remain valid is forty-five (45) days from the deadline for the submission of bids. 

Submission of Bids
Bids must be submitted in writing in a sealed envelope to the address below, no later than the date and time of the deadline below. 
The Bidder must mark the envelope with the Bidder’s name and address and the Procurement Reference Number. 
Late bids will be rejected.  

	Date of deadline:
	Wednesday 11 November 2026
	Deadline Time: 
	11:00Hrs

	Submission address:
	27 Mon Repos Building Newlands Harare Zimbabwe

	Means of acceptance: 
	Sealed bids are to be delivered Monday to Thursday between 08:00hrs-16:00hrs and Friday between 0800hrs-1300hrs before deadline.



Bid opening
Bidder and their representatives may witness the opening of bids, which will take place at the submission address immediately following the deadline or may follow proceedings on the link below:
[bookmark: _Toc234130424][bookmark: _Toc438438835][bookmark: _Toc438532588][bookmark: _Toc438733979][bookmark: _Toc438907018][bookmark: _Toc438907217]Bid Opening: Supply & Delivery of Unifi Network Equipment | Meeting-Join | Microsoft Teams
Date: 11 November 2026			Time: 1100hrs CAT

Our business terms and conditions:
The prices and discounts quoted by the Bidder in the Bid Submission Form and in the Price Schedules must conform the requirement specified below.
   a) For Goods
1. the price of the Goods and the cost of delivery to the destination, as stated in the Delivery Schedule.
2. Any sales and other taxes due within Zimbabwe which will be payable on the Goods, if not already included.
b) For Related Services, (other than inland transportation and other service required to convey the Goods to their destination), whenever such Related Service are specified in the Schedule of requirements:
c) The Bidder must:
· Submit Bid Securing Declaration form
· Attach Warranty

Evaluation of Bids
Bids will be evaluated using the following methodology: 
1. Preliminary examination to confirm that all documents required have been provided. 
2. Technical evaluation to determine substantial responsiveness to the specifications in the Statement of Requirements. 
3. Financial evaluation and comparison to determine the evaluated price of bids and to determine the lowest evaluated bid. 

Evaluation criteria
Evaluation of a Bid will take into account, in addition to the Bid Price, the following criteria and methodologies:
(a) Delivery schedule: The specified items are required to be delivered within the required schedule. Bids offering delivery after the date shall be treated as non-responsive.
(b) Business terms and conditions: Payment will be effected after full supply and verification of Unifi network equipment at SOS Children's Villages Zimbabwe.
Eligibility and Qualification Criteria
To be eligible, Bidders must 
1. have the legal capacity to enter into a contract;
2. not be insolvent, in receivership, bankrupt or being wound up, not have had business activities suspended and not be the subject of legal proceedings for any of these circumstances;
3. have fulfilled their obligations to pay taxes and social security contributions in Zimbabwe;
4. not have a conflict of interest in relation to this procurement requirement; 

Technical Criteria
[bookmark: _Hlk501119107]The Technical Specifications Sheet details the minimum specification of the goods required.  The goods offered must meet this specification, but no credit will be given for exceeding the specification. 

Currency
Bids should be priced in United States Dollars. This will be the currency of evaluation.  

Award of Contract
The lowest evaluated bid, after application of any additional evaluation criteria, including any margin of preference, which is substantially responsive to the requirements of this bidding document will be recommended for award of contract.  

Reservation of Rights
SOS Children's Villages Zimbabwe reserves the right to:
· accept or reject any Bids, in whole or in part;
· award the contract in whole or in part;
· split the award among two or more bidders;
· negotiate with one or more preferred bidders;
· increase or decrease quantities prior to contract award; and
· cancel or re-tender the procurement process without incurring any liability to bidders.

Corrupt Practices
The Government of Zimbabwe requires that Procuring Entities, as well as Bidders and Contractors, observe the highest standard of ethics during the procurement and execution of contracts.  In pursuit of this policy:
1. SOS Children’s Villages Zimbabwe will reject a recommendation for award if it determines that the Bidder recommended for award has, directly or through an agent, engaged in corrupt, fraudulent, collusive or coercive practices in competing for the Contract.
2. [bookmark: _Hlk501123141][bookmark: _Hlk501119203]any conflict of interest on the part of the Bidder must be declared.













[bookmark: _Toc243939772][bookmark: _Bid_Submission_Sheet]Bid Submission Sheet
{Note to Bidders: Complete this form with all the requested details and submit it as the first page of your Bid.  Attach the completed Statement of Requirements and any other documents requested in Part 1.  Ensure that your Bid is authorised in the signature block below.  A signature and authorisation on this form will confirm that the terms and conditions of this Bid prevail over any attachments.  If your Bid is not authorised, it may be rejected.  
Bidders must mark as “CONFIDENTIAL” information in their Bids which is confidential to their business.  This may include proprietary information, trade secrets or commercial or financially sensitive information}. 
	Procurement Reference Number: 
	SOSCV/NO/01/2026

	Subject of Procurement:
	Supply and delivery of Unifi Network Equipment

	Name of Bidder:
	

	Bidder’s Reference Number: 
	

	Date of Bid:
	


We offer to supply the items listed in the attached Statement of Requirements, at the prices indicated on the attached Price Schedule and in accordance with the terms and conditions stated in your Bidding Document referenced above. 
We confirm that we meet the eligibility criteria specified in Part 1: Procedures of Bidding. 
[bookmark: _Hlk501119266]We declare that we are not debarred from bidding and that the documents we submit are true and correct.
The validity period of our bid is: ……… {days} from the date of submission. 
We confirm that the prices quoted in the attached Price Schedule are fixed and firm for the duration of the validity period and will not be subject to revision, variation or adjustment.

Bid Authorised by:
	Signature
	……………………………..
	Name:
	……………………………………

	Position:
	……………………………..
	Date:
	…………………….……(DD/MM/YY)

	Authorised for and on behalf of:
	
	

	Company
	……………………………………………………………………………………………………………………………………………

	Address:
	……………………………………………………………………………………………………………………………………………






[bookmark: _Toc243939773][bookmark: _Part_2:_Statement]Part 2: Statement of Requirements
	Name of Bidder:
	

	Bidder’s Reference Number:
	


[bookmark: _Toc243939774]List of Goods and Price Schedule
CURRENCY OF BID: USD$
	Item No¹
	Description of Goods
	Quantity²
	Unit Price3
	VAT
	Total Price4

	
	


	
	[to be provided by the Bidder]
	[to be provided by the Bidder]
	[to be provided by the Bidder]

	1
	Unifi Dream Machine Pro (UDM-Pro)
	3
	
	
	

	2
	UniFi Express 7 (UX7)
	5
	
	
	

	3
	Ubiquiti USW-16-PoE (42W)
	5
	
	
	

	4
	Ubiquiti USW-24-PoE (95W)
	5
	
	
	

	5
	Unifi U7 Outdoor
	6
	
	
	

	6
	Unifi U7 Lite
	47
	
	
	

	7
	Ubiquiti UniFi Access Reader G3 Pro (UA-G3-Pro)
	4
	
	
	

	8
	Ubiquiti Access Door Hub (UA-Hub)
	3
	
	
	


Note 1:  Unit and total prices must be for delivery through to the final destination. 
Note 2:  Include any additional costs, such as shipping, delivery, or warranty support.
The price to be quoted in the Price Schedule must be the total price of the bid, excluding any discounts offered. 

Warranty Period: The warranty period for the goods is …………… months/years from the date of delivery.




[bookmark: _Toc243939775]Delivery Schedule
	Name of Bidder:
	

	Bidder’s Reference Number:
	


{NOTE TO BIDDERS: IF THE DELIVERY PERIOD OFFERED, OR ANY OTHER DETAILS, DIFFER FROM THE REQUIREMENTS BELOW, THIS SHOULD BE STATED IN YOUR TENDER}. 
Delivery Date Required by SOS Children’s Villages Zimbabwe: On or before 11 December 2026
	Item No
	Description of Goods
	Quantity
	Bidder’s offered Delivery period 

	
	
	
	{to be provided by the Bidder}

	1
	Unifi Dream Machine Pro (UDM-Pro)
	3
	

	2
	UniFi Express 7 (UX7)
	5
	

	3
	Ubiquiti USW-16-PoE (42W)
	5
	

	4
	Ubiquiti USW-24-PoE (95W)
	5
	

	5
	Unifi U7 Outdoor
	6
	

	6
	Unifi U7 Lite
	47
	

	7
	Ubiquiti UniFi Access Reader G3 Pro (UA-G3-Pro)
	4
	

	8
	Ubiquiti Access Door Hub (UA-Hub)
	3
	


The delivery period required is measured from the date of the signing of the Contract between SOS Children’s Villages Zimbabwe and the Bidder. 

	The Project Site for delivery of the goods is the final destination:
	SOS Children’s Villages National Office, 27 Mon Repos, Newlands, HARARE.










[bookmark: _Toc491864550][bookmark: _Toc516133989][bookmark: _Toc520696526][bookmark: _Toc243939776]Technical Specification and Compliance Sheet
	Name of Bidder:
	

	Bidder’s Reference Number:
	



The Goods and Related Services must comply with the following Technical Specifications and Standards: 
[Columns a and b are completed by SOS Children’s Villages Zimbabwe.  Column c must be completed by the Bidder to indicate the full specification of the items offered and their compliance with the specification required (in Column b)]

	a
	b
	c

	Item No
	Item description and full technical Specification required (including applicable standards)
	{Confirm full specification of items offered by Bidder and compliance of items to detail in column b}

	1
	Unifi Dream Machine Pro (UDM-Pro)
(Enterprise Security Gateway & Unifi Console)
	

	2
	UniFi Express 7 (UX7) (Compact Wi-Fi 7 Gateway)
	

	3
	Ubiquiti USW-16-PoE (42W) (16-Port Managed PoE Switch)
	

	4
	Ubiquiti USW-24-PoE (95W) (24-Port Managed PoE Switch)
	

	5
	Unifi U7 Outdoor (Wi-Fi 7 Outdoor All-Weather Access Point)
	

	6
	Unifi U7 Lite (Wi-Fi 7 Indoor Access Point)
	

	7
	Ubiquiti UniFi Access Reader G3 Pro (UA-G3-Pro) (Access Control Reader)
	

	8
	Ubiquiti Access Door Hub (UA-Hub) (Door Access Control Unit)
	



[bookmark: _Toc234131431]The detailed technical evaluation will examine the technical specification of the items offered in column c and determine whether this meets the minimum specification in column b.  Bidders must complete column c or their tender will be rejected.  Bidders are required to include technical literature to positively support the details provided in column c.  




[bookmark: _Toc243939777]Bid-Securing Declaration
{The Bidder must fill in this Form in accordance with the instructions indicated, where it has been stated in the Bidding Procedures that a Bid-Securing Declaration is a requirement of bidding}.
	Procurement Reference number: 
	SOSCV/NO/01/2026

	Date:
	…………………..…………. (DD, MM, YYYY)

	Bidder’s Reference Number:
	


To: SOS Children’s Villages 
We, the undersigned, declare that: 
We understand that, according to the terms and conditions of your bidding documents, bids must be supported by a Bid-Securing Declaration.
We accept that we may be debarred from bidding for any contract with SOS Children’s Villages, if we are in breach of our obligation(s) under the bidding conditions, because:
(a) 	we have withdrawn our Bid during the period of Bid validity; or
(b) 	having been notified of the acceptance of our Bid by SOS Children’s Villages Zimbabwe during the period of bid validity, we fail or refuse to execute the Contract.
We understand this Bid Securing Declaration will expire if we are not the successful Bidder.
	Signed
	……………………………..
	Name
	……………………………………

	In capacity of:
	……………………………..
	Date:
	…………………….(DD/MM/YY)

	Duly authorised for and on behalf of:
	
	

	Company
	…………………………………………………………………………………………………………………………………………………………………………

	Address:
	…………………………………………………………………………………………………………………………………………………………………………

	
	………………………………………………………………………………………………………………………………………………………………………….

	Corporate Seal (where appropriate)
	









[bookmark: _Toc243939778]Part 3 Contract
[bookmark: _Toc438907197][bookmark: _Toc438907297][bookmark: _Toc471555884][bookmark: _Toc234067068][bookmark: _Toc243939779]Contract Agreement
Procurement Reference:
THIS CONTRACT AGREEMENT is made on the _____ day of _____, 2026
BETWEEN
(1)	SOS Children’s Villages and having its principal place of business at 27 Mon Repos Building Newlands, Harare (hereinafter called “the Procuring Entity”), and 
(2)	_______________________________________________________, a corporation incorporated under the laws of Zimbabwe and having its principal place of business at __________________________________________________________________ (hereinafter called “the Contractor”).
WHEREAS the Procuring Entity invited Bids for Supply and delivery of Unifi Network Equipment in Harare and has accepted a Bid by the Contractor for the supply of those Goods and Services in the sum of______________________________________________ (hereinafter called “the Contract Price”).
NOW THIS AGREEMENT WITNESSETH AS FOLLOWS:
1.	In this Agreement words and expressions shall have the same meanings as are assigned to them in the General and Special Conditions of Contract referred to below.
2.	The following documents shall constitute the Contract between the Procuring Entity and the Contractor, and each shall be read and construed as an integral part of the Contract:
(a) This Contract Agreement;
(b) Technical Requirements (including Schedule of Requirements and Technical Specifications);
(c) The Contractor’s Bid, original Price Schedules and Delivery Schedule;
(d) The Procuring Entity’s Notification of Contract Award;
3. 	This Contract Agreement shall prevail over all other Contract Documents.  In the event of any discrepancy or inconsistency within the Contract Documents, then the documents shall prevail in the order listed above.
4.	In consideration of the payments to be made by the Procuring Entity to the Contractor as mentioned below, the Contractor hereby agrees with the Procuring Entity to provide the Goods and Services and to remedy any defects in them in conformity with the Contract.
5.	The Procuring Entity hereby agrees to pay the Contractor in consideration of the provision of the Goods and Services and the remedying of any defects in them, the Contract Price or such other sum as may become payable under the Contract at the times and in the manner prescribed by the Contract.
IN WITNESS whereof the parties hereto have caused this Agreement to be executed in accordance with the laws of Zimbabwe on the day, month and year indicated above.
For and on behalf of the Procuring Entity
	Signed:
	………………………………………..

	Name:
	………………………………………………………………………………

	In the capacity of:
	[Title or other appropriate designation]                            
Witness:  1………………………………………

Witness:  2………………………………………




For and on behalf of the Contractor
	Signed:
	………………………………………..

	Name:
	………………………………………………………………………………

	In the capacity of:
	[Title or other appropriate designation]
Witness:  1………………………………………

Witness:  2………………………………………
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